
MEETING OVERVIEW

a. Welcome Group
b. Roll Call
c. Review Agenda & Ask for additions
d. Assign a timekeeper (if needed)

DISCUSSION TOPICS

Topic 1:

Topic 2:

Topic 3:

Parking Lot Topic:
(as time allows)

CURRENT CHALLENGES/ISSUES OF THE DAY

NEXT MEETING

a. Confirm or schedule next meeting
b. Solicit topic suggestions and assign action items

AGENDA
MHEDA-NET MEETING

GROUP NAME

DATE & TIME

MEETING LINK

FACILITATOR & NOTETAKER



TRENDS & TOPICS

TOPIC 1: 

TOPIC 2:

TOPIC 3:

PARKING LOT TOPIC: ADDITIONAL NOTES:

UPCOMING MEETINGS & PLANS NEXT MEETING DATE:

TOPIC SUGGESTIONS:

ACTION ITEMS:

If you don’t get through all topics you can table any remaining topics for the next meeting

NOTES
MHEDA-NET MEETING



FIRST NAME LAST NAME COMPANY

ROSTER
MHEDA-NET MEETING

Please use checkboxes in the right column to track your group’s attendance
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